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. OBIIHE MOJIOKEHUSI.

Hacrosimee Tlonoxkenue onpenenser nonutuky  MYHHMLMITAJIBHOTI'O
AOIIKOJILHOI'O OBPA3OBATEJILHOTO YUPEXKJEHWUSA - JETCKOI'O
CAJIA KOMBMHUPOBAHHOI'O BUJIA No 2 «KAJIMHK A» (manee MJIOV JIC Ne
2 «KAJIMHKA») kak oneparopa, OCYIIECTBAAIOLIEr0 00paboTKy nepcoHaNbHbIX
AQHHBIX, B OTHOIIEHHH 00paboTKH U 3aIMTEI EPCOHANBHBIX TaHHBIX.

[.T  Tlonmutuka B oTHOweHun oGpaGoTky NEPCOHANBHBIX MaHHBIX (Jasee —
[lonuTHka) paspabotana B COOTBETCTBHH ¢ TpeboBanusMu MeiepalbHOro 3aKOHA OT
27.07.2006 Ne 152-®3 «O nepcoHanbHBIX NaHHBIX», NTocTaHoBIeHUs [IpaBHTenbcTBa
Poccuiickoii ®egepaumu ot 1.11.2012 Ne 1119 "O6 YTBep#eHHH TpeboBaHHi K
3AIIMTE NEPCOHANBHBIX JIAHHBIX MPH HX 00padoTke B MHGOPMALMOHHBIX CHCTEMAax
NMEPCOHANBHBIX JAHHBIX", MOCTAHOBIEHHS lIpasuTenwcrea Poccuiickoii Denepaliu
oT 15.09.2008 Ne 687 «O6 yreepskaenun [TookeHHS 06 0COBEHHOCTSX obpaboTku
NEPCOHATIBHBIX ~ JaHHBIX,  OCYIIECTBISEMOH  ©e3  HCHOIb30BAHMS CpeacTs
ABTOMATH3ALITHH .

|.2 [lomitka paspabotana B uensx obecredeHus peanusauMu  TpeboBaHuMii
3akoHonatenecTBa Poccuiickoit ®enepauun B obnactu 00paboTku mepcoHaTbHBIX
AQHHBIX, HaNpaBICHHONO Ha obecrmeveHHe 3alIMTBI NpaB W CBOGON YelOBeKa M
FPakJaHnHA NMPH 00pabOTKE €ro NepcoHaNbHBIX IAHHBIX, B TOM YHCIIE 3aLIHTHI [pas
Ha HEMPHKOCHOBEHHOCTh YaCTHOMH KH3HH, ITHYHYHO H CEMEHHYIO TaliHy, B YaCTHOCTH
B UE/BIX  3alUATBl  OT HECAHKIMOHWPOBAHHOIO JOCTYMA M HETIPaBOMEPHOI 0
PAclpOCTPAHEHHS NMEPCOHAIBHBIX JIAHHBIX, 00pabaThIBaeMbIX B HH(OPMAaIHOHHBIX
cHcremax MJ1IOY JIC Ne 2 « KAJTMHEK A».

1.3 [lonuTtuka neiicTeyer B OTHOMIEHHH HHpopmaimu, koropyro MJIOV JIC Mo 2
«KAJIMHKA» nonyuaer o cyGbekre MEPCOHA/IBHBIX JIAHHBIX B IMpOLiecce OKa3zaHus
FOCYIapCTBCHHBIX yclyr B cdepe o0pasoBaHHA WIH HCIOMHEHHS JIOTOBOPHBIX
0DA3aTeNLCTB.

l.4. Hacrosmas Ilonutuka packpeiBaeT cocras CYOBEKTOB NMepCOHANBHBIX TaHHbIX,
IPHHLIHIIEL, TIOPANOK M yclioBHA 00paboTKM NepcoHaNbHBIX NaHHBIX pabOTHHKOB
MIAOY JC Ne 2 «KAJIMHKA» ¥ MHBIX JMu, ubW [ePCOHAIbHBIE JIaHHBIE
obpabareiBarorcs MJIOV JIC No 2 «KAJIMHKA», ¢ tensio obecriedenus 3ammrs
[IpaB 1 CBODO/| 4eNIOBEKA M rpakIaHiHa pH o6paboTke ero [IePCOHATBHBIX TaHHBIX,
B TOM HHCJIC 3aUMTHI MPaB HAa HENPHKOCHOBEHHOCTh YaCTHON JKHM3HH, JTHYHYIO H
CeMEeHHY10 Taiiny.

[.5. TlepcoHaneHble naHHBIE ABISIOTCSH KOH(HIEHIIMATBHON, CTPOro OXpaHAeMOii
HHGOpMAlUKMell M Ha HMX PAacIpOCTPaHSIOTCS Bee TpeDOBaHHsA, YCTaHOBIECHHbIC
BHYTPEHHUMH nokyMeHntamu MOV JIC Ne 2 «KAJIMHKA» 1o 3AMUTE
KOH(HAeHIHATbHOH HHbOPMaLHH,



2. KATEIT'OPHH CYBBEKTOB NEPCOHAJILHBIX TAHHBIX
2.1  TlepeyeHb NMepcOHANBHBIX JAHHBIX, MOMUIEKALIMX 3aITUTE B MOV JC Ne 2
«KAJIMHKA», dopMmupyeTcst B cOOTBETCTBHM ¢ (eepalbHbIM 3aKOHOAATENLCTBOM
O MEPCOHANBHEIX TAHHBIX.
2.2  CBeleHHMSMH, COCTABJIAIOIIMMH NEPCOHATBHBIE JlaHHBIE, SABIAETCA JI00as
HHQOpMallH, OTHOCAIIAACH K TNPAMO WIM KOCBEHHO OIpe/e/eHHOMY, HIIH
onpenenseMoMy QU3HYECKOMY THIYY (CYOBEKTY MepcoHaNbHBIX JaHHBIX ).
2.3 B 3aBHCHMMOCTH OT cyOBekTa nepcoHaNbHbIX aanHbix, MJIOY JIC No 2
«KAJIMHKA» obpabatbiBaer mnepcoHaibHble NaHHBIE ClEYIOLMX KaTeropHi
CYOBEKTOB NepCOHAIBHBIX TAHHBIX
. NepcoHalbHble [OaHHble coTpyaHukos MJIOY JIC Ne 2 «KAJIMHKA» -
uHpopmanus, Heodxomumas MJIOV JIC Ne 2 «KAJIMHKA» B CBA3H C TPYI0BBIMH
OTHOLICHHAMH M KacalolllHecss KOHKpeTHoro cortpyaHuka MJIOY JIC Ne 2
«KAJTMHK A».
. MepcoHaIbHbIe [aHHble oOyyaroumxcs, HeodOxomumele MOV JIC No 2
«KAJIMHKA» fu1st ocymectsienns o6pa3oBaTenbHOi IeSTeNbHOCTH B COOTBETCTRBHH
¢ TpeboBaHHAMH (heflepanbHBIX 3aKOHOB, HOPMATHBHEIX JI0KyMeHTOB [IpaBuTeIbCTRA
MockoBcKo# 061aCTH M MHBIX HOPMATHBHBIX TIPABOBBIX AKTOB.

* MepcoHANbHBIC  JIAHHLIE pPOJIMTENEeH (3aKOHHBIX  TpeACTaBHTENEH )
obyuarommxcs, Heobxoaumeie MJIOV JIC Ne 2 « KAJTMHKA» ns OCVIIIECTRIEHHS
00pa30BaTe/IbHON /IESTEIBHOCTH B COOTBETCTBHH C TPeGOBAHHAMH (enepaibHbIX
3dKOHOB, HOPMAaTHBHBIX [JOKyMeHTOB IlpaBuTensctBa MOCKOBCKOH W HMHBIX
HOPMAaTHBHBIX IPABOBBIX AKTOB.
» rpaxjiat, odpamatoiuxes 8 MJIOY JIC Ne 2 « KAJTMHKA» B COOTBETCTBHH ¢
®enepanbhbiM - 3akoHoM 0T 02.05.2006 Ne 59-03 «O mnopsiake paccMOTpeHMs
oOpartuenuii rpaxian B Poceuiickoii ®enepartmmy.

3. HEJIH OBPABOTKH NEPCOHAJIBHBIX JIAHHBIX
3.IMIOY JIC Ne 2 «KAJIMHKA» ocymecTtsisier 00paboTKy nepcoHAIbHBIX
JIAHHBIX B CJICOYHOLHX LIEJIAX:
i OCYUICCTBJICHUS NCATE/IbHOCTH, NPe/yCMOTPEHHOH YcTaBoM, NeiCTBYIOIIHM
3aKoHoaatenscTBOM Poceuniickoi Menepannu;
. 3AKJTIOUEHHS, HCTIONTHEHWS W NPEKpPallieHHs] IPaskIaHCKO-TIPABOBBIX 10rOBOPOB
C PU3HYIECKHMH, IOPHIMYECKHM JIMLIAMH, MH/IHBHIYATBHBIMHU NpeANpUHUMATETAMH H
MHBIMH JIMIIaMH, B CITy4asX, NPeayCMOTPEHHBIX JeHCTRYIOIHM 3aKOHOIAaTETBCTBOM:
. opranuzaluu Kanposoro ydera MOV JIC Ne 2 « KAJIMHKA», obecriedenus
COOMIOMIeHUST 3aKOHOB M MHBIX HOPMATHBHO-TIPABOBLIX AKTOB, 3aKTHOYEHHA |
HCTOTHEHHs 0053aTeNIbCTB [0 TPYIOBBIM H MPakKIaHCKO-PABOBBIM JOTOBOpaM;
. BCICHHA  KaJIpOBOro  JIEJIONPOU3BO/ICTBA, COAEHCTBHA COTPYJHHKAM B
TPYJOYCTPOHCTBE, 00YYEHHH W MPOABHAKEHHH 110 CIyKOe, 101b30BaHHA PA3IHYHOIO
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BH/IA JIbFOTaMH, MCIIOIHEHHA TPeDOBaHHI HANOrOBOIO 3aKOHO/ATE/ILCTBA B CBA3H C
HCHUCIICHHEM W yNIIaTOH Halora Ha J0XOABl (M3HYeCKHUX JMIL a TAKKe eIHHOIO
COUMATBHOrO Hanora, NMEHCHOHHOTO 3aKOHOAATeNbCTBA IIPH GopMupoBaHHH U
[IPCACTABACHHH NEPCOHHMHIIMPOBAHHBIX JAHHBIX O KaXkIOM nomy4artene 10XOJ0B,
YHUHMTBIBAEMBIX IPH HaYMCIEHHHM CTPaXOBBIX B3HOCOB HA 00H3aTe/IbHOE MEHCHOHHOE
CTpaxoBaHWe W  obDecrneveHWe, 3aMOTHEHHS MEPBHYHOH  CTATHCTHYECKOM
AOKYMEHTALHH, B COOTBETCTBHH ¢ TpyI0BEIM KoJekcoMm P®, HanoroseiM Konekcom
PO,  denepansubiMn  3akomamm, B wactHocTH:  «O6 HHIHBHIYaIbHOM
(mepconuduIMpoBanHoM) YHETE B  CHCTeMe  00A3aTe/NBHOI0 MeHCHOHHOIO
CTpaxoBaHHsa», «0 nepcoHaNbHBIX AQHHBIX»;paboTOH ¢ oDpalleHHsAMH rpaxiaH B
COOTBETCTBHM ¢ DemepaibHbM 3akoHoM ot 02.05.2006 Ne 59-03 «O nopsjiKe
paccMOTpeHus obpalleHni rpaxiad B Poceniickoii Denepartumy»

4. CPOKH OBPABOTKH NNEPCOHAJIBHBIX JAHHBIX
4.1. Cpoxu o6paboTKH nepcoHaNbHBIX TaHHBIX OIpPEJICIAKTCHA B COOTBETCTBHH CO
CPOKOM JICHCTBHA JIOTOBOpa C CYOBEKTOM MepPCOHATBHBIX naHHeIX, [lpHkazom
Mutkynbtyper P® or 25.08.2010 Ne 558 «06 yTBepxkaeHHH «llepeyHs THMOBBIX
YHPABICHYCCKHX apXHBHBIX IOKYMEHTOB, 00pasylOLIMXCs B NIpoLecce AeaTebHOCTH
FOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYTIPaBJIeHHS W OpraHu3aliMii, ¢
yRA3AHUEM CPOKOB XpaHEHHA», CPOKAMH PealH3aliH OCHOBHBIX 06pa30BaTelbHbIX
porpaMm B cooTBeTcTBHH ¢ D3 «O6 obpazosanun B PO» Ne 273-®3 ot 29.12.2012
., @ TaKKe¢ HHBIMH TpeDOBaHMAMM 3aKOHOJATENhCTBA PP HOPMaTHBHBIMH
JOKYMEHTaAMH.
42. B MIOY JIC Ne 2 «KAJIMHKA» CO3JAIOTCA M XpaHATCHA JJOKYMEHTHI,
COMEPXKAIHE CBeleHHA O CyOBeKTax IMepCOHATBHBIX JaHHBIX. Tpebopanus «k
HcnonezoBawuw B MJIOY JIC Ne 2 «KAJIMHKA» naHHBIX THIOBLIX hopm
AOKYMEHTOB ycTaHoBiienbl |loctanoBnennem Ilpasutensctsa P® ot 15.09.2008
Ne687 «O0 yreepxiennn [lonokenus o6 OCODEHHOCTAX 00PabOTKM MepCoOHANBHBIX
AAHHBIX, OCYIIECTBIAEMOH O€3 HCTIONL30BaHHUA CPEJICTE ABTOMATH3ALIHHY.

S. IPABA
3.1 MJIOV JIC Ne 2 «<KAJIMHKA» kax OTEPATOP MEPCOHANBHBIX IAHHBIX, BIpaBe:
OTCTaMBATE CBOW HHTEPECHI B CY/IE;
. HMPEIOCTARIATE NEPCOHANIBHBIE JlaHHbIe CyOBEKTOB TPETHHM JIULAM, €CITH 3TO
[IPeIyCMOTPEHO JIeHCTBYIOIIHM 3aKOHO/1aTelbCTROM (Hanorosele,
PaBOOXPaHUTE/ILHBIE OpraHbl U Jp.) 110 o(pHLIHATLHOMY ITHCBMEHHOMY 3aI1pocy;
- OTKa3plBaTb B [PENOCTABIEHHM TEPCOHANBHBIX [AHHBIX B clyqasx,
MPEAYCMOTPEHHBIX 3aKOHOIATEIBLCTBOM:;



. HCTIOIB30BATE TIepCOHalTbHbIC laHHble cyObekTa Ge3 ero cornacus, B ciyyasx,
MPeyCMOTPEHHbIX 3aKOHOAATEILCTBOM.,

3.2 CyObeKT nepcoHabHBIX JaHHBIX HMeeT MpaBo:

+ TpeGOBaTh YTOYHEHHS CBOMX MEPCOHANBHBIX AAHHBIX, HX OJIOKUpOBAHHA HIIH
YHHUTOKCHHA B Cly4ae, eC/M MNepCOHANbHbIEe [aHHbIE SBISIOTCS HEMOIHBIMH,
YCTapeBIIUMH, HEIOCTOBEPHBIMH, HE3aKOHHO MOJVYEHHBIMH HIH He SBISIOTCS
HEOOXO/JMMBIMH U8 3asBIEHHONH  1e/H 00paboTkM, a TakkKe NPUHHMATH
Mpe/lyCMOTPEHHBIE 3aKOHOM Mephbl 110 3aIIHTEe CBOMX INPAB;

- TpeDoBaTh IepeyeHb CBOMX MEPCOHAJIBHBIX JAHHBIX, obpabateiBaembix MJIOY
JC Ne 2 «<KAJTMHKA» ¥ HCTOYHHMK KX MOTYYeHHA;
* OTy4aTh HHYOPMALIHIO O CpoKax 0bpaboTKH CBOMX NepCOHAIBHBIX JIAHHBIX, B

TOM YHCII€ O CPOKAX MX XpPaHeHUS

“ TpeOOBATh U3BELIEHUS BCEX JIHII, KOTOPBIM paHee BbLTH COOBIIeHS! HeBepHLIe
WM HETIONHBIC €ro NepCoHajibHBIE JaHHble, 000 BCEX NPOM3BENEHHBIX B HHX
HCKITIOYEHHAX, HCNPABIIEHUAX WIH JIOTIOTHEHUSX

- 00kanoBaTh B  YNOJHOMOYEHHbIH OpraH no 3alHTe MpaB CcyObEKTOB
HICPCOHAIBHBIX NaHHBIX MM B CyneOHOM Mmopsijike HenpaBOMepHbIe MeHCTBHS WIN
OesneficTBIA Mpu 06paboTKe ero nepcoHaTbHBIX JIAaHHBIX;

* Ha 3alllUTY CBOMX IPaB W 3aKOHHBIX WHTEPECOB, B TOM YHMC/Ie HA BO3MELLEHHE
YOBITKOB H (M/1M) KOMIIEHCALMIO MOpPAJIBHOT'O Bpeja B Cy1e0HOM Nnopsike.

6. IPUHLMIIBI H YCJIOBHSI OBPABOTKH MEPCOHAJIBHBIX JAHHBIX

6.1 O6paboTka mepcoOHANBHBIX JAHHBIX MIOY JC Ne 2 «KAJIMHKA»
OCYIIECTBJIAETCHA Ha OCHOBE MIPHHIMIIOB:

“ 3AKOHHOCTH H CNIPAaBE/UIMBOCTH Liefiel U crnocoboB 06paboTkH MepcoHaibHBIX
ITAHHBIX;
- COOTBETCTBHA Lefaed 00paboTkH NepcoHaNbHBIX JaHHBIX LEJAM, 3apaHee

ONPEACICHHBIM W 3adB/ICHHBIM NpH cOOpe MNEepCOHANBHLIX NAHHBIX, a TAKKe
nonHoMouusaM MJIOV JIC Ne 2 « KAJTMHK A»:

. COOTBETCTBHA 00bEMa W XapakTepa o6pabaTeIBaeMbIX NEePCOHANBHBIX TaHHBIX,
CrocoboB 00paboOTKH NEepCOHANBHBIX JAHHBIX 11EJISM 00paboOTKH MepcoHaNbHbIX
JIaHHBIX

. AOCTOBEPHOCTH MEPCOHAIBHBIX [aHHBIX, HMX JOCTATOYHOCTH 18 Leeii
00paboTkH, HemomycTHMOCTH 00pabOTKH NEepPCOHANBHBIX JAHHBIX, H3OBITOUHBIX MO
OTHOIICHHIO K LI€/IsIM, 3asBIICHHBIM 1PH cOOpe MepcoHaNbHBIX JaHHBIX,

. HEOMYCTHMOCTH OOBEIHHEHHS, CO3JAHHBIX IS HECOBMECTHMBIX MEHTY
co0oii ueneii 6az A4HHBIX, CONEPMKAIMUX MepPCOHANILHBIE JIAHHbIE,



. XPAaHCHHA TICPCOHANBHBIX JaHHBIX B (opMe, MNO3BOJAIONIEH ONpeaeTHTh
CyOBEKTa MepcoHANBHBIX JaHHBIX, HE JOJBLIE, YeM 3TOro TpeOYIOT uenu wux
obpaboTku;

. YHHUTOXKCHHUS 1O NOCTHKEHHUH LieieH 00paboTKM nepcoHanbHBIX JaHHBIX HITH
B CIy4ae yTpaThl HEOOX0IMMOCTH B HX JOCTHIKEHHH.

6.2 ObpaboTKka NepcOHANBHBIX MAHHBIX OCYILECTBIACTCA HA OCHOBAHHH YCJIOBHIA,
ONPEACJICHHBIX 3aKOHOAaTeIbcTBOM Poceniickoit ®enepanum.

7. OBECIIEHEHHE BE3OINACHOCTH NNEPCOHAJIBHBIX JAHHBIX
L. MAOY JIC Ne 2 «KAJIMHKA» npejnpyuHEMaeT  HeoOXoIHMble
OPraHH3allHOHHBIE MW TeXHHYECKHE Mepel [UIs o0ecneyeHHs Oe30MacHOCTH
MEPCOHAIBHLIX NTAHHBIX OT CIY4aHHOTO MM HEeCaHKIHOHMPOBAHHOIO JOCTYIIA,
VHHYTOXKEHHA, H3IMEHEHU, 0J10KHpOBaHuA nocTyna H OPYTHX
HECAaHKITHOHHPOBAHHBIX IeHCTRHMIA.

1.2, B uensx KoopAMHaUMH JleficTBHH 10  0BecreuYeHHIO 6e30MacHOCTH
nepconanbHeiX aanHblX B MJIOVY JIC Ne 2 « KAJTMHK A» Ha3zHaueHO OTBETCTBEHHOE
MLO 32 obecneyeHne 6e30MaCHOCTH MePCOHATBHBIX JAHHBIX.

8. SAK/IOYHUTEJBHBIE MOJIOKEHUS

8.1.  Hacrosmas IlonuTuka sBiseTcs BHyTpeHHHM pnokymentoM MJIOV JIC Ne 2
«KAJIMHK A», O01IeTOCTYITHON W NOTEHKHT pasMelleH 0 Ha o(MIIHATTEHOM caiiTte
MOV JIC Ne 2 «<KAJIMHK A ».

8.2. Hacrosmas [TonruTHKa nomIexkuT M3MEHCHHIO, JIOMOJHEHHI0 B Ccliyyae
HOABICHHA HOBBIX 3aKOHOJAATENBHBIX aKTOB H  CMELHANBHBIX HOPMATHBHBIX
JOKYMEHTOB 10 00paboTKe M 3allUTe TEPCOHANBHBIX JIaHHBIX, HO He pexe OgHOIo
Pasa B TpH roja. llpu BHECEHHH W3MEHEHMIl B aKTyalbHON pedakuHH yKa3eIBaeTcs
nara focneanero obuosienns. Hopas perakuns [[oNMTHKM BCTymaer B cHIy c
MOMCHTa €€  pasMCLCHHSA, €CIM MHOEe He MNpeIyCMOTPEHO HOBOH penakijHeil
[ lonuTHKH.

8.3, Kontpons  ucnonxenus  TpeGopanmii  macTosmiedi  TTONHTHKH
OCYIWIECTBIAETCA  OTBETCTBEHHBIM JIHLIOM 3a  o0ecrneueHHe 0e30MacHOCTH
nepconalbHbIX JaHHbIX MOV JIC Ne 2 « KAJTMHK A».

8.4. OTBETCTBEHHOCTb JOMKHOCTHBIX JIHII MIIOY JIC Ne 2 «KAJIMHKA»,
HMEIOILIHX TOCTYMN K MEPCOHAIBHBIM JIAaHHBIM, 33 HEBBINOIHEHHE TpeDOBaHMi HOpM,
PETYIMPYIOUIHX 00pabOTKy M 3alMTY IEpPCOHANBHBIX JAHHBIX, onpenensercs B
COOTBETCTBMH C 3aKOHOMaTeNbCcTBOM Poccuiickoii Denepa U BHYTPEHHHMH

Aokymentamu MJIOY JIC Ne 2 «KAJIMHK A».
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